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CLIENT GUIDANCE IN DOMESTIC MATTERS 
We are pleased to be working with you regarding your case.  We consider your input extremely 

important and we will be asking you to be an active participant in the case.  No one knows the “ins and 

outs,” the people and the facts better than the person involved in the case.  Your assistance in gathering 

the facts and documents necessary will help us achieve the results you are seeking.  It will also make you 

a better witness if a hearing or trial is necessary.   

To make sure that we are working together to achieve best result possible for you we are 

providing this guidance sheet for your review.  We thank you for your confidence in our firm, and we 

look forward to working with you. 

Financial Affidavit:  One of the first tasks to be completed is to prepare the Domestic Relations 

Financial Affidavit (DRFA).  This form is required under the Superior Court Rules.  This worksheet is in the 

materials we gave you during our consultation and it is to assist in determining your monthly income 

and expenses as well as any child support.  We will need to prepare and submit that document before 

we have a court appearance.  The sworn affidavit needs to be filed well indicating that the information 

on the form is true and correct.  If you need assistance with this, please call our office.   

Witness Affidavits:  Also, please begin to identify those individuals you would like to submit an 

affidavit (written statement) on your behalf if we have a temporary hearing.  We will provide blank 

affidavit forms along with an instruction sheet for you to give to the people you choose.  You can ask 

them to complete the affidavit for us and can then submit that affidavit to the judge as their statement 

in our case.  If a person fills out this statement, they will not need to come to court to testify at the 

temporary hearing. 

Office Communication:  When you call the office, if I am unavailable, you may also speak with 

our paralegals here, and they will assist you. We all will work together on your case and we try to return 

all calls within 24 hours. 
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COMMUNICATION 
IMPORTANT NOTE REGARDING COMMUNICATION.  You should anticipate that whatever you tell the 

opposing party, write in an email or text, or leave in a voicemail will be repeated to that party’s 

attorney and eventually to the judge or jury in our case.  Always keep this in mind and please govern all 

communication accordingly.  If you don’t want the judge to hear it, then don’t say it, email it, text it, etc.     

TEXTING 

If you communicate primarily by text message, please consider that text messages can be difficult to 

track and print.  Also, they are easily lost.  We recommend that you consider purchasing a program that 

will enable you to export your text message communications to a PDF or printable format.  There are 

many tools that will enable you to do this and you can find them easily online or you can check with 

your cellphone service provider.   

SOCIAL MEDIA AND PASSWORDS   

Georgia law prohibits the destruction of evidence in anticipation of litigation, but it also allows you to stop 

creating evidence.  Accordingly, please stop posting on social media anything which might have a negative 

impact on the case.  This includes negative comments about the other party, pictures that put you in an 

unflattering light, including excessive consumption of alcohol or any illicit drugs, reckless or criminal activity, 

etc.  Consider changing passwords to all financial accounts and social media and check your security settings 

on social media to make sure third parties cannot tag or post to your social media without your prior 

approval.  Consider turning off sharing on all Apple devices, GPS tagging on social media and GPS location 

services on any device.  

COHABITATION AND DATING 

In a divorce action, cohabitation with the adverse party after the case has been filed will nullify the divorce 

case.  In addition, entering into other romantic relationships with others while the case is pending may have 

an adverse effect on the resolution of the case.  Everyone understands that “life goes on” however, it is not 

advisable to begin a new relationship while you are contemplating or going through a divorce.  If you decide 

to do so, you should NOT expose this relationship to the children or have this person around the children.   
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HISTORY OF THE RELATIONSHIP 
In order to assist us in representing you, we ask that you prepare a history of your marriage (or relationship, 

as applicable).   Importantly, all the information contained in this history will be kept strictly confidential 

and will not be shared with any other person or party in this case.  It will be returned to you at the 

conclusion of your case if you wish. 

You may write this history out or type it, and feel free to send it to us by email.  Include significant events 

occurring during the marriage such as the following: 

• Any physical abuse or mental abuse you experienced, including insults or threats;  

• Drug or alcohol abuse of either party and any attempts at treatment; 

• Failure to provide care for the children or home;  

• Hiding or destroying property;  

• Incidents and allegations of adultery;  

• Lack of interest in relationship;  

• Physical or verbal mistreatment of children;  

• Various problems, crises or conflicts; 

• Wasting money or other marital assets;  

Also, please describe the effect that these had on you, such as affecting your nerves, your sleep, any 

medication needed, medical or psychological treatment required, etc.  If applicable, please disclose any 

mental health issues that have been discussed or diagnosed during the marriage.  Also, please indicate if 

any criminal warrant or charges were lodged against either party or if a protective order was sought or 

issued against either party. 

Why do we ask this of you?   

This information will assist us in presenting your case in the clearest fashion possible and may be relevant 

concerning the distribution of assets.  We ask you to prepare this since it is virtually impossible for you to 

remember and tell us during any appointment all the potentially relevant facts and events that have 

happened during your marriage.  Also, it is probably true that many of the events have been either 

forgotten by you or repressed.  You are the best source of information in this case and as you think through 
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important events and milestones of the marriage this will often cause you to remember other incidents or 

occurrences which are also significant.  

Please be honest and candid with us and do not omit any fact which may be significant, even if you feel it’s 

harmful or embarrassing to you.  We must be prepared to deal with whatever evidence may be presented 

during your case.  You never want your attorney to be surprised by evidence presented by the other party.  

Even if you have an understanding with your spouse that certain facts will not be discussed during your 

divorce proceeding, tell us these facts anyway and indicate that you have an agreement with your spouse 

that these facts will not be brought out during your case. 

You may add to this history at any time by simply emailing or writing another memo to us.   If you have any 

questions about this, please let us know. 
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JOURNALING 
 

CONTACT JOURNAL 
We ask that you begin immediately to keep notes, or a journal/diary of all significant contact you have 

with your spouse during this case.  We are mindful that we are trying to resolve matters for you as 

amicably as possible.  However, we make this request in order that we may bring to the Court’s 

attention any incidents that occur while we trying to resolve the case.  This would include significant 

interactions with your spouse concerning visits, phone calls, any problems regarding visitation, 

harassment, child support, name calling, derogatory emails or text messages, social media posts, etc.  It 

is not necessary for you to contact the office after each communication with your spouse and unless 

there is something urgent.  Please make note of the issue or send it to us by email and we can discuss 

them at your office visits and prior to court.  When making these entries, please include the following: 

• Date, time, place or manner of contact or phone call,  

• Summary of conversation or incident and any witnesses present;  

• Whether the incident occurred in the presence of the children, if applicable,  

• Any problems or issues that arose, including any threats or arguments;  

• Copies of the email, social media post or other evidence if applicable,  

• Whether any offers of settlement made, and by whom.  Be very cautious in discussing 

settlement with your spouse and be sure to record these discussions carefully in the journal.  

VISITATION JOURNAL 
If visitation with minor children is involved, keep a separate schedule of visitation by your spouse, noting 

the time the children was picked up and returned.  Also note any problems with scheduling visitation or 

in exercising visitation.  Specifically make notes of any periods of visitation that were available but not 

exercised by the other party. 

It may be helpful to keep a calendar dedicated to recording visitation periods with the children. Be sure 

to note any changes in visitation such as swapping weekends, where extra visitation was granted or 

missed, whether or not scheduled visitation periods were missed or forfeited, and agreements regarding 

variation from the visitation as agreed by the parties or awarded by the court.   If possible, get any 

agreement in writing or write an email, text or letter to your spouse confirming any and all changes.  

Emails and text messages are common, prompt, useful method for communication about such issues.  
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PROPERTY 
IMPORTANT NOTE CONCERNING PROPERTY.  All items acquired during your marriage (big and small, 

including spoons, holiday decorations, etc.) are in issue in a divorce and must be awarded to one party or 

the other in the final decree. Many times, the parties simply agree to make an amicable division of the 

property without the necessity of a formal list.  However, as you might expect, there have been instances 

where setting out an agreed-upon, detailed list of property items for division would have avoided costly and 

frustrating litigation later.   

Therefore, please make sure you make a complete list of every item that is important to you and that you 

wish to retain.  This specifically includes family photos or videos.  Also consider which specific items you 

are willing for your spouse to have, if any, such as his or her tools, hobbies (such as guns, fishing equipment, 

camping equipment, golf clubs, etc.), favorite chair, desk, family heirlooms, etc. 

Once the divorce is final, it is too late to ask for something that was overlooked during the negotiations or 

trial of your case since the equitable distribution of property is not subject to modification by the Courts.  

That being the case, you need to make a list of specific items that you wish to retain after the divorce, and 

we need to make sure specific items are addressed in our final documents 

SEPARATE PROPERTY 
Please list all items of significance you have which were owned by you or your spouse individually prior to 

the marriage.  Also, list those items that were gifts to you only, or to your spouse only, and list those items 

which were inherited by either of you individually.   

MARITAL PROPERTY 
Please list or describe the items you and your spouse currently own which were obtained during the 

marriage. A detailed list is desirable, but certain categories, like “books” or “tools” may be substituted for 

individual items.  You may find it helpful to arrange this list by room or location.  List any personal property 

(i.e. furniture, boats, jewelry) that is presently in your possession, but which belongs to a relative, friend, 

parent, etc. 

When you are listing them, indicate whether you think the item is marital (i.e., acquired during the 

marriage) or separate (i.e., acquired before the marriage or by direct gift or inheritance), and what you 

estimate to be the value for each and whether there is any outstanding debt related to the item.   
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INFORMATION GATHERING: PREPARING FOR DISCOVERY 
What is “discovery”?  “Discovery” is the exchange of information between the parties in a case and this 

happens in virtually every case.  This information is important in order to determine the proper allocation to 

each party of the various assets and debts acquired during the marriage.   

We suggest that you begin to gather the information and documentation described below since it will be 

less stressful to begin to assemble that information now rather than waiting for a formal request.  This 

information is typically requested during the discovery phase of the case anyway, so if you begin to pull it 

together at the beginning it will make the process easier for you later.  Also, please note that we will be 

asking the opposing party to provide this information to us as well, so they will be going through the same 

process. 

The list below is extensive, but it is possible that not every document will apply in your case.  Most of it 

relates to financial information.  Where possible, please provide the documentation in electronic format to 

make this process easier for you.   

FINANCIAL AFFIDAVIT 

• This document is required in all domestic relations matters under the Superior Court Rules.  It is to 

be filed with the court 5 days prior to any court hearing.  Please prepare this for us, first. 

EARNINGS DOCUMENTATION 

• Copies of any documents which reflect current earnings of you and your spouse. This may be in the 

form of paycheck stubs (6 months), vouchers, or other similar documents (W-2s). 

• Employment contract, collective agreement or employment handbook with employment benefits;  

BANK ACCOUNTS 

• Bank statements and copies of savings account statements for the last 24 months; 

DOCUMENTS RELATED TO RETIREMENT ACCOUNTS 

These documents are typically available online for downloading.  Begin to gather copies of all: 

• Bank, brokerage, credit union, mutual fund, money market, investment accounts;  

• IRA, 401(k) accounts;  

• Current or prior pension plan/account statements; 

• Deposit, savings bonds, stock option agreements, and any other investment statements;   

• Any account FBO a child; 
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• Copy of your Employee Stock Option Plan; 

INCOME TAX RETURNS 

• Copies of all income tax returns filed by you and your spouse jointly or by either of you individually 

for at least the three most recent years, including W-2’s, 1099’s and assessment notices. 

LIST OF VEHICLE(S) AND TITLE CERTIFICATE(S) 

Please make a list of all vehicles, along with serial numbers and the bluebook value.  We will need copies of 

title certificates to all: 

• Automobiles, 

• Trucks,  

• Boats,  

• Motorcycles or mobile homes acquired by you or your spouse during the marriage.   

MARITAL RESIDENCE 

• Copy of title to house and any other land owned;  

• Copy of current appraisal for house, if you have one; 

DEEDS TO PROPERTY 

• Copies of warranty deeds, quitclaim deeds, and deeds to secure debt to any real estate owned 

jointly or individually by either you or your spouse, whether or not acquired during the marriage. 

Please be certain to obtain a copy of the deed conveying the property to you or your spouse or 

both of you and a copy of each mortgage or security deed which is presently outstanding.  

LOANS OR NOTES 

Please provide copies of any loan transactions with any bank or lending institution reflecting any debts of 

either you or your spouse, jointly or individually, whether or not any security has been given. 

• Current loan and mortgage statements;  

• Copy of loan applications;  

• Copy of all personal guarantees you have signed;  

• Credit card statements for all credit cards, for the last 12 months; 

INSURANCE 

• Insurance policies (whole life, term life, disability, long term care);  

• Cash surrender value statements for whole life insurance;  
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NET WORTH STATEMENTS 

• Copies of all financial statements given to any bank, company or personal reflecting the net worth 

of you or your spouse in the last 3 years. Usually a bank requires a financial statement if you are 

borrowing a large sum of money, building a house, etc. 

BUSINESS DOCUMENTS 

Copies of any and all documents related to you or your spouse's interest in a business. This includes: 

• Corporate tax returns,  

• Financial statements (annual balance sheets, profits and loss statements, quarterly, monthly and 

"year-to-date" financial statements for the current fiscal year). 

OTHER PROPERTY 

• List of safe deposit box contents;  

• Jewelry and art appraisals, if you have them; 

• Any inherited assets or assets that you acquired as a gift from others;  

• Any other information you may have about assets, debts or property you owned prior to marriage; 

• Any court papers relating to your marriage or your family; 

CHILD(REN) EXPENSES 

For cases involving child support, the Financial Affidavit and the related Child Support Worksheet must be 

filed prior to any hearing.  The following costs are addressed by the child support worksheet. 

• Health insurance costs and any extraordinary health care costs for you, the family and child(ren);  

• Daycare or aftercare expenses;  

• Extracurricular expenses;  

• Special expenses for your child(ren). 

LAST BUT CERTAINLY NOT LEAST: *OTHER EVIDENCE* 
Finally, if you have any other evidence that may be relevant to any issue in this case, please begin to pull 

that evidence together and get copies of that to us.  Examples include, but are not limited to: 

• Any audio or video recordings;  

• Letters, reports, or other documents from 

o Schools or health care providers,  

o Law enforcement agencies,  

o Other court proceedings,  

• Statements from any potential witnesses in the case; 

• Anything that you think may be relevant to any custody issues in the case; 

• Statements regarding parenting, custody and visitation.  


